

Relocation Global Services, S.L.

Intake

Information Company

	Name company in home country :
	

	Person of contact:
	

	Department:
	

	Address of the company:


	

	Teln°:
	Mobile n°:

	Faxn°:
	

	E-mail 
	Website:

	Contact R.G.S. via:
	

	
	

	Name company in Spain:
	

	Contact:
	

	Department:
	

	Job client:
	

	
	

	Address company:
	

	Teln°:
	Mobile n°:

	Faxn°:
	

	E-mail:
	Website:

	Information Client


	

	Name client:


	Name partner:

	Birth-date:
	Birth-date:

	Nationality:
	Nationality:

	Passport no.:
	Passport no.:

	Full name father
	Full name father

	Full name mother:
	Full name mother:

	Address:


	

	Teln° :
	Mobile n°:

	Faxn°:
	E-mail:

	Children:      No (             Yes (
Number:  
	Names:

Birth-dates:


	House pets:  No (             Yes (
	Which:

	Sport/Hobby:


	

	Date of arrival:
	

	Period of settlement:
	

	Region/Town:


	

	Teln°. Private:
	

	Faxn°:
	


	Information first stage


	

	Name hotel:
	

	Address hotel:
	

	Teln°:
	

	Faxn°:
	

	Reservation stands in name of:
	                            Date of arrival:

	If case of no reservation:
	

	Hotel/Hostel/Residence
	

	Neighbourhood Barcelona:
	

	Region Catalonia:
	

	Max price per night:
	


	Information housing


	

	Date of rent/buying:
	

	Furniture:
	Yes 
(                       No  
(

	Apartment/House/Villa
	

	Number of bedrooms:
	

	Number of bathrooms:
	

	American Kitchen:
	Yes 
(                       No  
(

	Kitchen equipment:
	Yes 
(                       No  
(

	Size living:
	

	Office:
	Yes 
(                       No  
(

	Garage:
	Private  (                  Shared  
(

	Garden:
	Yes 
(                       No  
(

	Terrace:
	Yes 
(                       No  
(

	Porter:
	Yes 
(                       No  
(

	Swimming pool:
	Yes 
(                       No  
(

	Tennis court:
	Yes 
(                       No  
(


	Size of the house in m²:
	

	Total size:
	

	Modern or with character:
	

	Distance to sea/beach:
	

	View of sea/mountains:
	

	Neighbourhood of Barcelona:
	

	Region of Catalonia:
	

	Max. rent (excl. gas, water, electricity):
	

	Max. price buying:
	

	Special wishes:


	


Offered Services

	First acquaintance with Spain
	Yes (                       No  (

	Already taken care of the removal?
	Yes (                       No  (

	To cancel formalities in home country 
	Yes (                       No  (

	Arranging contracts:
	Gas, water and electricity 

Telephone                         

Cleaning the house        

Furnish the house

Buying of furniture

Babysitting

International library

	Orientation in new neighbourhood
	Yes (                       No  (

	Documents 
	N.I.E.
                                   

Residence
                       

Driving license                


Passport                          


Pets                              
 

Import of the car        




	Opening bank account
	Yes (                       No  (

	Insurances
	Yes (                       No  (

	Approach of: 
	Consultancy companies, Embassy, Government, Consulate, Chamber of Commerce

	Arranging contracts for:
	Mobile phone

Internet service

E-mail

TV-dish

International newspapers & Magazines

	Labour-market assistance


	Yes (                      No  (


	Reservation
	Hotel                       

(
Restaurant                

(
Concerts                        
(
Football games                
(
Travel                           
(
Rent a car                    
(
Parking                         
(

	Providing you with information about::
	Sport clubs                               (
Cultural centres                       (
Church                                     (
Language courses                     (
International association         (

	Organisation of a driving lessons 
	Yes (                       No  (

	Repatriation assistance
	Yes (                       No  (
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